
 
Set Up 1099 Miscellaneous Income 
 
Once you have the company selected, hit Ctrl N to add a Non Employee. Enter the Master 
information and select Non-employee, Not a 1099 from the Income Type list on the right. 
 
 

 
 
 
          
 
 
 
 
 
 
 
 
 
 
The next screen you will see will be the one below. Enter the Tax Id. for the person, and then 
Click on Add new tax. 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In the window on the next page you will establish a jurisdiction type for year end.  
 

 

1. Enter Master Information. 
 

4. Enter the Tax Id. number 
for the individual. 

 

 

5. Click Add new tax 

 

3. Then Click the Tax Ded’s tab 

 

2. Select Non-employee, Not a 1099 
 



 
1099 Miscellaneous Income     (Continued)   
 
 

After you click Add new tax the smaller window bottom right appears. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Now your window should look like the one below. Do Not click the Active Box  
 
 
 
 
 

 

6. Scroll down and choose  
any one of the lines; 

US-United States-Withholding  
 

This is required to establish a jurisdiction 
type for 1099 at the end of the year 

7. Click Save and Close 

 

8. Click OK  
and you’re done. 


