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             Installation Instructions 
      
 

1st   Install Insta-Pay, including the SQL server on your server.  Test to make sure you can add an 
employee.  
 

2nd   Install Insta-Pay, including the SQL server on all the workstations. Test to make sure you can add 
an employee.  The payroll program & SQL server MUST be installed at the workstation. 
 

3rd  Go to your server, start the payroll program.  In the User/Provider Login screen, note the 
MSDE/SQL Server field towards the bottom of the screen. In the white windows next to MSDE/SQL 
Server:, and MSDE/SQL Username: are the names of your server. Write these names down. (Case 
sensitive) Go to the workstation, start the payroll program. In the User/Provider Login screen enter the 
values that you noted above.  Click OK. This will connect your workstations to your server. 
 

 
 
If you have Windows XP (SP2) on either the workstation or main server and you cannot connect 
to the main server then here are Special Instructions for Windows XP Service Pak 2 (SP2):   
1) Click Start, Control Panel.  Click Windows Firewall.   
2) Click Exceptions.  Click Add Port.   
3) For the name, type:  SQL  for the port, type:  1433  Click OK to save. 
4) Click ADD PROGRAM.  Scroll through the list until you find Insta-Pay for Windows.  Click Insta-Pay for 
Windows.  Click OK. 
5) Click OK to close Windows Firewall & save settings. 
For other firewalls:  Reconfigure the firewall (NORTON, BLACK ICE, etc.) to allow access to Microsoft SQL 
server (TCP port 1433).  This is typically done by right-clicking the FIREWALL program icon in the system 
tray.  The system tray is in the lower right hand corner of the screen, it displays the time. 

 

When you install Insta-Pay for the 
first time on your server, it will 
automatically put your values in 

these boxes. 
 

Note: Your values in the server 
window will be different than this 

illustration. The Username 
window will always be sa. 

 
Make sure you type the values from 

your main server in the 
User/Provider login screens on all 

your workstations 


