Insta-Pay for Windows Installation Instructions

(Vista Users Please Call For Additional Instructions)
INSTA-PAY DOES NOT SUPPORT VISTA HOME AND OR 64 BIT OPERATING SYSTEMS

Note: If you are running VISTA Pro or VISTA Business, or Windows XP, and
you have multiple user accounts set up on one computer, you must log in as
administrator before starting the installation.

Note: If you intend to install this program on multiple workstations, follow
the Central Data Base instructions. You must install on the server first.
Step One

Insert the Insta-Pay disc into your computer and follow the prompts in the
pop up windows. After the installation is complete you will be prompted to
reboot your computer.

Step Two

After rebooting, click on the Insta-Pay icon (horse head) on your desktop.

Follow the instructions below when you get to the Log In screen.
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1. Type your Username.

2. Enter your Password. (Do Not Enter A MSDE/SQL Password. Consult IT
Person)

3. Enter 1 for Provider ID.

4. Enter your company information. This is also used for E-Filing and EFTPS
Batch filing.

5. Click OK.



