Printer Set Up

Assuming you already have your printer(s) connected, to set up or adjust the printers from the
Main Menu click Utilities. Scroll down and select System Configuration. In the upper portion of
the window you see the various paths for storage. Do not try to alter or change these paths.

They are listed for you to locate information only. Altering these paths could corrupt your data.

A list of printersyou have
attached will appear herewith
the default printer appearing

in the window.

You can assign each of the
Report Typesto a specific
printer or tray.

Start by selecting the Report
Type. Then choosethe Printer
Name and Paper sour ce.
Click Set and moveto the next
report type. Whenyou're
finished Click OK.

" Gystem Configuration

Path for &rchive filez [* pdf], un-post files:

Path for signature/logo/other image files [*
Path for MationsBank EFTPS-32 files [*.dim):

Path far First Chicago EFTPS files [ 1st):

brop): N:APimdges

ath for govDne software expart files [*.252]:

/

N:uPArchive

N:WPEHfps32
M:\|PEWpsFirstChicago
M:APCash_Tax
M:APElectio

MPC ER Bank info: |25 ervicehndex

Email sender narne: TRt

=10l

Email account:

> Feport Types
* Earnings Reports
i Tax Feports (347, W2, ete)
i ChecksMICR, 3-upfdupis-2
™ Checks-Preprinted, 1099 red
" Stubs withaut checks, 1095 red
i Labels / Coverpages

|mikew@\cfkque@te.com

SMTF Server name: |smtp-out. mailsift. com
w selected Report Type
Privter blame™& {405 15HFLI4000Win =
Faper Source: lAutomalicaIl}l Select ‘v_l
Part: M e0d:

Adfjustment for Marging range from -500 (Up and left) 10 500 down and right) in twips
|0
Horizontal Page Adjustment: ID

Click SET to et these printer settings to the Report
SET
Type you selected on the left,

Yertical Page Adjustment:

Caneel |

Note: The Earnings Reports and checks should be assigned to the same printer and paper source
to allow stoppage for loading of the checks.

If after you have printed your reports and checks, if the margins need to be adjusted, you can

also do this from this location.

“.. System Configuration

=10l |

Path for Archive files [* pdf], un-post files: MN:MIPArchive
Path for signature/logo/ather image files [*.bmp]: N:4IPImages
Path for NationzBank EFTPS-32 files [ dim): H:MIPEfps32

Path for First Chicago EFTPS files [7.1st): M:\IPE ftpsFirstChicago

Path for govlne software expart files [ es2]:
Path for MPCAELECTRO PAY export files [* tt):

MN:MPCash Tax
M:AIPElecto

Email sender name: [Mike “Weiert
Email account:

|mikew@chequemate.com

NPC EF Bank info: R e

E=erver hame:! |smtp-0ut.mailsift.c:om |

’FMSetup far selected Feport Type

— Feport Types ———————————————
3 Printer Mame:
% Eamings MEEETs e

[\ADSTAHPLI4000 e =l

T Tax Reports (341, /-2, ete)
Part: Me0s:
(" ChecksMICR, Sup/d-up -2 o e
1~ Checks-Prepinted, 1099 red

" Stubs without checks, 1036 red

Horizontal Page Adjustment:
i~ Labels / Coverpages L Y

Paper Source; I.&utomatically Select/ _'_l

SET Click SET to set these printer settings to the Report
= Tupe wou zelected on the left.

Adjustment for Marging range fram -S00iup and [eft) to 00 (down and right) it ;/
Wertical Page Adjustment: /w/ﬂ

Lancel |

To adjust the margins, Click
the Report Type you wish to
adjust, Then select the Printer
Name and Paper Source.

Now adjust your Vertical or
Horizontal page alignment.

A negative (-) number will
movethe page Up or L eft.

A positive number will
move the page Down or Right




