How To Void A Check

Select the Company.
Hit Ctrl D to Display Payroll Entries/Checks.
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1. Click Display posted checks

2. Highlight the check to void
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3. Click Delete/Void Entry

Ft
: — :H
|EdelF CHERUE MaTE [IRS Ta<ES) | 491260 A
QAR T IAREEAH G608 | Baai o0 Lo
10D T ALK OH 00 [irsL i
[MARTHA GOMZALES T4 | 6% i
EAF F EHEQE ATE [ TS| 1232 ip
s,
AR dmount  Hous  Nowpasmis [fany]  Dadiction Amcirt
Regular Mou® £.78 BO.00 =] {40n smmpLE 100,00 4
402 SINPLE Employer c® 0.0
hams Allswaresl
HEDICAL IHsUR 48,00
Diiset Fringe s
ChA-EBI-A-EB 000
Ca=WITHHOLDING-H=IE * a.00
CA-BITHHOMIMG-B-EE  * 0.0
E 1

Next, you want to verify that the Void has taken place.

4. Select Display un-posted checks and
Include un-posted reversals
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The Check now appears as
aReversal




