
How To Void A Check 
 
Select the Company.  
 

Hit Ctrl D to Display Payroll Entries/Checks. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next, you want to verify that the Void has taken place. 
 
 

 

 

2. Highlight the check to void 

3. Click Delete/Void Entry 

4. Select Display un-posted checks and 
Include un-posted reversals 

1. Click Display posted checks 

The Check now appears as 
a Reversal 


